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Class Objectives, Policies, and Procedures

Ms. Haina – English 12

Course Objectives:

Students will become strategic users of the English language by developing and implementing communication strategies for a variety of purposes and audiences and will evaluate and refine the effectiveness of their use of language. Students will analyze both traditional and contemporary texts written for a variety of purposes and audiences. Students will examine the role of literature in shaping thought and behavior. 
Classroom Policies and Procedures:

Students are expected to:

· Be on time

· Be prepared physically and mentally

· Be an active learner

· Be sophisticated
What does this mean?

1. Be on time means that the student has stepped over the threshold into the room by the time that class is to start. Students should enter quietly without jackets on or with open jackets, have a seat at their assigned desks, and take out homework. If homework is done electronically: take out laptops, turn them on, open work, and turn laptops so that screens face away from students.
2. Be prepared physically and mentally means that homework should be completed before entering the room; all items on the classroom supply list should be in the student’s possession; the student should be well-rested and fed; the student’s phone should be on silent and put away; the student should be in compliance with the school’s dress and grooming code and be ready to learn.

3. Be an active learner means the student “hears” what the teacher and others are saying and takes active steps to internalize it by taking notes, asking questions, and participating in classroom discussions and activities.
4. Be sophisticated means that the student conducts himself in such a way as to not interfere with another student’s ability to learn. Students should exhibit scholarly behavior, dress appropriately, practice good personal hygiene, and limit comments and questions to the topic at hand. 
System of Consequences for Infractions:
Most level one infractions result in the deduction of participation points depending on the severity of the infraction. Note that level one infractions often do not result in a verbal warning. Repeated level one infractions may result in a phone call home and referral for administrative follow-up 
Level 2 & 3 infractions will result in an immediate escalation of these consequences.

Dress Code Infractions:

Students are expected to be in dress code upon entering the classroom. An accumulation of three infractions throughout the semester will result in a referral for detention.
Students should immediately fix infractions if possible, e.g. remove lip rings, facial jewels, non-approved jackets, et cetera. If you disagree, please speak with me outside of class time.
Phone Use Policy:

Phones should be on silent mode and should be put away out of sight at the start of class. After that, if I see the phone, you will be asked to put it into a plastic bag, and it will be locked away until the end of the day. If it happens again, the phone will be sent to the vice-principal for the day. Consequences will escalate for further instances.
Computer Use Policy: 

Reiterating the school’s computer use policy, computers are to be used in the classroom for educational purposes only. 
Grading and Homework Policy:

· Homework is due at the start of the period 99.9% of the time. Exceptions will be clearly announced. 
· An absence does not excuse a student from doing homework. Homework is emailed and texted directly to the student during every absence. Homework is also posted on the class calendar accessible from any computer or mobile device. Absent work should be turned in immediately upon a student’s return to class.
· Homework is assigned every night and weekend, with few exceptions.

· When homework is not done:

· I will issue a progress report in KS Connect. The comments section will simply say, “English 12 homework was not complete today.” This is for your information only. A reply is not required.  
· Students are expected to complete all assignments to receive course credit for English 12.

· Students who fail to complete all assignments will receive an “F” for the course.
· Students who arrive at class without complete homework will be put on the see-you-later list and must report for study hall in my classroom by 3:15 of that same day. There are virtually no acceptable excuses for missing this study hall. 

· Students who have missing work on the last day of each week, will be put on the Missing-Work-Friday list and must report for study hall in my classroom by 3:15 after school on the last day of the week. During this study hall, students are expected to complete any missing work from that week.
· Students who fail to report to either type of study hall will receive school detention. 
· Students themselves are responsible for communicating this information to parents so that they can make alternate transportation arrangements. 

· In some instances, work must be redone in order to be graded. In these instances, the grade for those assignments will be reduced by 20% for each new attempt.

· To receive a daily text message of English homework and other class messages in text message form, do the following:

· Block 1: text @mshai to 81010
· Block 2: text @engblock2 to 81010
· Block 4: text @ksmeng4 to 81010

· Late work will be accepted for a score of “0.” 
· All assignments will be graded with points, which can be translated to percentages and letter grades. Grades follow the standard grading scale for KS Maui.

· Homework and due dates will be announced in class, posted on the board at the back of the room, texted to registered users, and posted on the class discussion board at turnitin.com. 

· IMPORTANT NOTE: Your “perfect” essay will be worth 500 points, and it must be completed with 100% proficiency. 

Extra Credit: 
There will be several opportunities for extra credit work. 
· Special Extra Credit: To motivate students to best manage their classroom time, students are given 5 extra credit passes at the beginning of each semester. Each pass is worth 10 points; therefore, if no passes are used throughout the semester, the student will have 50 extra credit points to apply to the semester grade. 

Absences and Make-Up Work: 
Students are responsible for completing missed work when they are absent. In order to receive full make-up credit after an excused absence, all standard homework (see page 5) should be completed before you return and turned in at the START of class on the day you return. 
Only assignments for which you must physically receive something from me are exempt from this policy, and those assignments, at the latest, are due at the start of class on the following school day after you return to class. After that, the late homework policy goes into effect. 
For extended excused absences of 5 or more consecutive days, students will have one school day for each day of absence to make up absent work. For instance, if the student was absent for 5 days, and returns on a Monday, all make-up work would be due by the start of class on the following Monday. In all other cases of absence, work is due immediately upon return to class:
	Type of Assignment
	When it is due in case of absence

	DOL’s/word webs
	immediately upon return to class

	Course readings
	immediately upon return to class

	Work related to readings
	immediately upon return to class

	Discussion Board
	Wednesday and Sunday, as usual, no extension for absence

	Vocabulary Assignments
	If absent on due date, immediately upon return to class

	Assignments given during your absence 
	immediately upon return to class unless you needed to be physically present, then, due the following day


Daily Participation: 
For each day you are in class, you earn 5 participation points for listening, completing in-class assignments, and participating in class discussions and other in-class activities. If you are absent for any reason (excused or unexcused), you will generally not be able to make up the points, since the points are based on your participation in class; however, there are occasions when make-up will be possible, and these opportunities will be presented in an email during your absence.
Daily participation points will be deducted for the following reasons:
· Tardiness

· Talking out of turn

· Not participating in class or small group discussion

· Not being prepared for class

· Leaving class 
· Being disruptive

· Being “lost” (not knowing what we are talking about when called upon)
· A breach of classroom procedure (see page 1, “Classroom Policies and Procedures”)
Participation points will be added to the gradebook at the end of the week. I may not tell you each time you lose a point, but a summary of lost points will appear on weekly work logs. If you have a question about why you received a particular participation grade, please email me for an explanation or see me outside of class time. 

Mature Subject Matter:
Some written and video material used in English 12 contains profanity, sexual themes, violence, and other material suitable for mature audiences. Parents/Guardians/and Students: Please contact me if you have any specific questions about this material. 
Field Trips for Other Classes:

I reserve the right to deny permission to students based on course grade, rate of absence or tardiness, and/or rate of homework completion. Students who have missing assignments should not request permission to go on field trips.  
Progress Reports:
Reports of all grades will be sent home every two weeks for parent signature. Parents, please look for these.

Listing of Standard Homework

Parents: Students have multiple assignments due every day. Please help your student and me by checking for homework frequently. To help you, here is a list of the standard assignments and the days they are due:

Mondays: 

· DOLs/Dailies
· Word web (first quarter only)
· Core literature reading 
Tuesdays: 

· DOLs/Dailies
· Word web or other vocab.

· Core literature reading

Wednesdays:

· DOL

· Word web or other vocabulary assignment (second quarter only)
· One posting to the electronic discussion board by midnight tonight

· Core literature reading

Thursdays:

· iXL (for Friday)
· Core literature reading

Fridays:

· iXL

· DOL quiz (in class)
· Core literature reading

· work log
· other vocabulary assignment (second quarter only)

Sundays:

· Two additional postings to the electronic class discussion board by midnight tonight

Additional/Ongoing:

· The homework for the core literature reading could be a set of reading questions, a job sheet, a dialectical journal, or other type of summary/analysis as well as simply being ready for a quiz on the material the following day. Course core readings begin around the fifth week of class.

· Once students begin writing their perfect essays (near the end of the second or fourth quarter), they will have to re-submit them via email every day until perfect. This assignment often involves many after-school hours in the classroom on the part of the student.  

Office Hours: 
If you need extra help with your work, I am available via email or in person during office hours on days when I don’t have a meeting. Feel free to come in any time you see my classroom lights on.
PARENTS, the best way to reach me is by email at: kyhaina@ksbe.edu
You may reach me by phone/voicemail at: 573-7019 after school from 3:00-3:30 pm

Mahalo. 
Parents and students; please sign and return by: _____________.

PLEASE READ THIS ENTIRE SHEET. Then, sign, tear off this sheet to return to me, and retain the rest of the packet at home for your reference.

I have received and read the policies and procedures. I understand and will abide by them.

Student Name (print): _________________
Student Signature: ____________________


I have received and read a copy of the policies and procedures for English 12. 
I understand that English 12 students are expected to complete all assignments to complete the course.
I understand that if my student has missing work then he or she will stay after school on that same day to complete the next day’s homework. If my student still has missing work on the last day of the week, he or she will stay after school to complete it. My student and I will be responsible for the student’s transportation home.
Preferred Name of Parent/Guardian Name: 
________________________________________________________

Parent/Guardian email: _________________________________

Best Phone #: __________________________________________________

Alternate Phone #: _______________________________________________
Parent Signature: ____________________________________________________


Do you have any questions, or is there anything you would like me to know about your student? 

____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
