Blackboard 9.1.8
Bulk Deleting and Enrolling New Students

Here are the steps to doing the following:

|. Bulk Delete your old students
2. Gathering your student rosters from KS Connect
3.Enrolling students into Blackboard

|. Login to both Blackboard(Bb) and KS Connect

Blackboard

Kamehameha Schools

KS CONNECT

E-mail Address or KS Username

Have an account?

Password

System Announcements

UPDATE: 7/23/2012 (Monday, uly 23, 2012)

KS STAFF or STUDENT, please login with your KS
RD.

w

Login (] Remember Me

Can't access your account?

* We are
course files may not be avalla

Important Information (Sunday, July 1, 2012)

© 2012 Kamehameha Schools. All rights reserved. Statements of Privacy, Copyright, & Disclaimer.

2.In Bb go down to Class Management on menu on the left hand side. Go down to Packages and
Utilities-->Bulk Delete. In the next window, go down to #2 and select “Users” and type “Delete” in
section #3 then submit.
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3.In KS Connect, login and select “Information” which will then show your courses. Scroll down
to the hyperlink “Download Blackboard ID List” in blue and click on it.
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4.A new page will open with the list of your students by their usernames and separated by a
comma. Select all of them (Command A) and then copy it (Command C). Now go back to your
Blackboard site.
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5.1n Blackboard, scroll down to Control Panel --> Users and Groups--> and Select Users. Now
in the Users page, select the blue tab “Find Users to Enroll”
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6. Now click in the “Username” box and paste your list in there (Command V). Your student list
will now appear in the box. Scroll down to “Submit” button to submit this request.

Enter one or more Usernames. Separate multiple Usernames with commas. Click Browse to search.
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Click Submit to proceed. Click Cancel to quit.

* Now you should see your students in your course. Repeat steps 3 through 6 for the rest of your classes
to enroll them into Blackboard.
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(J | username First Name Last Name | Email Role Parent
() ki3puahpu [¥ Puuwainui Ah Puck Puuwainui.AhPuck@imua.ksbe.edu Student
() kl3kaahau ¥ Katoa Ahau Katoa.Ahau@imua.ksbe.edu Student
() kl3chaiu (¥ Chloe Aiu Chloe.Aiu@imua.ksbe.edu Student
() kl3tachee ¥ Taylor Chee Taylor.Chee@imua.ksbe.edu Student
O ki3jochri (¥ Joanna Christenson joanna.Christenson@imua.ksbe.edu Student
[ kl4keelki ¥ Kelikouliokama Elkington i i ksbe.edu Student
O tifreita (¥ Timothy Freitas tifreita@ksbe.edu Teacher

If you have any questions, please contact your ITS support person for assistance, or visit our
blog which has a video tutorial.


http://blogs.ksbe.edu/ksedtech/blackboard/
http://blogs.ksbe.edu/ksedtech/blackboard/

