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KS CONNECT FOR TEACHERS ", , "
[

Overview of KS Connect PC || Mac

LOGGING INTO KS CONNECT

1. Connect to https://connect.ksbe.edu/ in your Web browser (Mac users, please use Firefox).

2. Enter your KS username and KS password in the labeled boxes. This is the same username and password you use to get
into your KS e-mail.

3. Click the “Login” button.

KS CONNECT (7 CEPIIPEETIE LN KSKHS - Teacher 3 LoGouT

Kalau Kapaiaalaopuna De Cruz-Cost:
Male

1139824

Grade 11 | Class of 2014

KS Kapalama Hig To get to your
Advisory/Homeroom:

Switch between Teache

[Stiident W~ and Advisory/Homeroo
here.
My KS i
My Profile Information Student/Class Loaded:
Bulletin < Student Information Tells you which class or
Library N T rniia3nag) student’s information you—
i Features: Th will link iewi
R tea h eT .des.ef ti Advising Information are VIewmg.
ass 0 sC 09 -wide "_1 ormation. | | Homeroom Teacher Tho

Student |Grad The Dally Bulletin and. | |Counselor | Occhmprm-virce
Iiformation Lock| Weekly Calendar are in College Counselor
Schedule Bulletin Outreach Counselor
Parent/Guardian |Dem Educational Counselor

Preferred Name Ethan
Activities

Gender ‘M | Technology Information
Attendance Day/Boarder _Day | Email Address _g;hgn.rg;ghill@imgg.g;bgggu
Progress Invitee Last Login

Island Oahu IP Address

| Laptop Tag
hformation

To get to your
Advisory/Homeroom:
Switch between Teacher
and Advisory/Homeroom
here.

NOTESABOUT THE NEW KS CONNECT

What is new about the technology?

The new version of KS Connect is built on the latest standards for Web applications (AJAX).KS Connect will not work in
Older Web browsers or not work as well as intended in non-standards compliant Web browsers (i.e. Internet Explorer). You
should use Firefox on PC and Safari or Firefox on MAC. If you don’t have Firefox on your PC, then use Internet Explorer.
Why does the “Back” button not work?

After logging into KS Connect, all navigation within the site must be done using the links provided in KS Connect. You

cannot use the back button to go back to the previous screen within KS Connect. If you hit the “Back” button, it will
take you to the previous site you visited before you came to KS Connect.

ardian M/M Alan Rosehill

dress 3661b Woodlawn Dr

Why does KS Connect look and behave differently in Internet Explorer (IE)? Why do some things not work in IE?

Internet Explorer is not a standards compliant Web browser. We did our best (and will continue) to make the site behave as
Intended in Internet Explorer (both versions 6 and 7). If you want the full effect of the new KS Connect, we recommend
downloading and installing a standards compliant Web browser. The site is fully tested with the two most popular standards-
compliant Web browsers: Firefox and Safari.

Why does KS Connect take so long to load when I first login?

After the first login, all subsequent logins should be faster because your browser will cache (keep a copy on your computer)
the CSSstylesheets and javascript files. The site will appear faster because it does not need to be downloaded from the
server each time.
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KS CONNECT FOR TEACHERS
Terms for Easy Grade Pro (EGP) Grade book

I af
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PC || Mac

You will need the information below to setup your EGP Grade Book. Every school has required terms

that must appear in your grade book in order for KS Connect to work properly.

It is essential that

ACLBIRITRELI AT | YELLOW CELLS MUST BE ENTERED INTO YOUR GRADEBOOK.

Grading Period
KS KAPALAMA

Term Name

Terms Course Is Offered

EGP Term

Report Card Term

HIGH SCHOOL & KS HAWAI'Il HIGH SCHOOL

1* Quarter Quarter 1 YR, S1, Q1 Ql 1STQTR
2" Quarter Quarter 2 YR, S1, Q2 Q2 2ND QTR
Semester 1 Final Exam | YR, S1 S1E SEM EXAM
Semester 1 YR, S1 S1 1ST SEM
3" Quarter Quarter 3 YR, S2, Q3 Q3 3RD QTR
4™ Quarter Quarter 4 YR, S2, Q4 Q4 4TH QTR
Semester 2 Final Exam | YR, S2 S2E SEM EXAM
Semester 2 YR, S2 S2 2ND SEM
KS MAUI HIGH SCHOOL
1™ Quarter Quarter 1 YR, S1, Q1 Ql IST QTR
2" Quarter Quarter 2 YR, S1, Q2 Q2 2ND QTR
Semester 1 YR, S1 S1 1ST SEM
3" Quarter Quarter 3 YR, S2, Q3 Q3 3RD QTR
4™ Quarter Quarter 4 YR, S2, Q4 Q4 4TH QTR
Semester 2 YR, S2 S2 2ND SEM
KS KAPALAMA MIDDLE SCHOOL & KS MAUI MIDDLE SCHOOL
1* Quarter Quarter 1 YR, Q1 1STQTR
2" Quarter Quarter 2 YR, Q2 Q2 2ND QTR
3" Quarter Quarter 3 YR, Q3 Q3 3RD QTR
4™ Quarter Quarter 4 YR, Q4 4TH QTR
KS HAWAI'I MIDDLE SCHOOL
1™ Trimester Trimester 1 YR, T1 I1STTRI
2™ Trimester Trimester 2 YR, T2 T2 2ND TRI
3™ Trimester Trimester 3 YR, T3 T3 3RD TRI

The EGP terms replace Term 1, Term 2, Term 3

Clasces |

Recorst [¥_1ofi ] °~

Class Subject Hame: | Geometry - Period 1

| Class Weight:

Term Labels

Terms

Custom Labels

Custom Data

Classes ]

Record: |¥__ flof1 D

.in Easy Grade Pro as shown below.

Term1

Term 2

Term 3

Term 4

Term S

Term&

Term7

Term 8

Next Class ==

Done ‘

Class/Subject lame: Il}ec-mar\: - Period 1 I Class Weight:
Term Labels Terms Custom Data

[el} v - KH01221-008

Q2 v

S1E v

S1 v

Q3 v

Q4 v

S2E v

52 v -

[ Next Class == l I Done l

Note: You create other terms by adding a letter and a number after the term if you need additional terms (SIE, S2E). Don’t forget to name

your class. EGP only can accommodate 10 terms in one grade book. If you need more terms, start a new grade book. Please make sure that

all terms at least fitin one grading period.

he end of th

r m h mester gr:

Starting another grade book does mean that you will need to manually transfer the grades over at



KS CONNECT FOR TEACHERS

Creating Easy Grade Pro (EGP) Grade book for KS Connect (KSC) - MAC Instructions A’

1. Login to KS Connect (http://connect.ksbe.edu/).

2. Verify that your role is a teacher by looking at the
current selection in the “Role” pop-up menu. If it is not
teacher, then select teacher in the menu.

: KSKHS - Teach
ROLE SKHS eacher Mh

3. Click on “Information” in the “Class” section.
Class
Infarmation
Current Crades
Progress Reports

g =5 N

4. Select your first class from the popup list. Click on [Full
Class List] found at the bottom of the class you want to
import into Easy Grade Pro.

5. Your class list will load in a plain text format.

Go to File > Save As. Save the file on your desktop. Give
it a (unique) name and remember where you saved it.
(Suggestion: Make the name with Course Name/Period.
You should use .txt as the extension instead of .php)
Click [Save].

https://connect.ksbe.edu/kapalama/high/classes_export.php?sectionid=1221-002&export
c +1 @nm

<
Save As: classes_export.php Yal

line  Staff Directory Main

B Mark Ewald

W Favorites

Utilities

# Hide Extension ( New Folder Cancel ) ( Save )

REPEAT THE PROCEDURE FOR ALL OF
YOUR REMAINING CLASSES.

6. Open Easy Grade Pro. Click on [Create a New
Grade book].

Open an Existing Gradebook

Create a New Gradebook
Quit Easy Crade Pro

Mac

7. Click on [Add Classes].

Guide Me

' This gradebook has no classes. Please
select the appropriate button below.

( Add Classes ~ —twmeet—
Import Classes

Edline Class Data Sync

8. Type in the term label names. You must have all the

terms listed in your school’s section of “Terms for Easy
Grade Pro (EGP) Gradebook”. Don’t forget to name your
class.

[ Classes. I Students I Assignments T Standards ]

—Record: [ lofl
Term Labels Terms Custom Labels Custom Data

Q1 v Qustom 1

Q2 N Custom 2

SE1 v Custom 3

s1 v Custom 4

Q3 v Custom §

Q4 v Custom 6

SE2 v Custom 7

52 v Custom 8

(7] << Next Class >> | | Done

Repeat for all your classes by clicking on
[Next Class>>].

Click [Done] when finished.

9. Choose your first class in your first term from the
“Choose a Class” pull-down menu.

10. Click on [View/Edit Class Options].

= [ e X |

] (=] £4 @

( Veew/k0n Class Options ) “Cmrprm—e—

v | M| Sveran|
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‘.’

11. Put in KS Grade Scale. (i.e. Add D+ and D- categories
for KS scale). Check with your division for grade scale.

|mmwmmunm—-mn_sumnnw—¢u I
et scalsIn the et your prbsmen
0 ‘Seloct a Grade Scale | Grades in Scale Mirimanh
KS Grace Scale 8] 1 [A- 97
8| 2]a 93
8| 3|A 920
§| 4|3+ 87
8| 5|3 83
8| €3 80
8| 7|c ”
Rn_un:ilngjlml for iialc -
§ 9|c 20
i[30]o- |

If you use weighted grades, now click on Category.
In Category, click [Yes] on “Use Category Weights?”. List
your category names and percentage weight for each.

Use CATEGORY options to create categories for the assgnments in tha class. You can weght I
categories, ad set droppng and
Category Name ‘Weght Grace Scale Opton Oropping/Extra Crede
[7 [rest & cue 2% <&
2 |Performance 25 v -
3 |Homework 25 v v
4 |Casswork 25 v -
5 A A
6 v o
7 N v
8 S v
(¥ Use Category Weighting
Sum of weights: 100.0
2] Cance | [-one

Click [Done] when finished.

12. A dialogue box will appear asking about students. Click
[Import from Another File] found at the bottom of the
window.

Cuide Me
' The class, "Q1: Quantum Physics”, needs
students before it can be used. Please select

one of the following:

[ Type Student Names || Cancel

Copy Studenrtﬂsﬂrfqum anothﬁerrmCIass

( Import from another file )

Mac

13. Select [“Easy Import of Students”] and click on [Next].

Import

Built-in Formats I Other Formats ]

§| Select an Import Format

*|m book
([ “Easy Import” of Students
.*ﬁ!“‘ ) N ~f T

* “Easy Import” of Standards
* Import Summary Comments (text)
* Combine Gradebooks

[?7] | Cancel Next

14. Select [Current Class)

Would you like to import to the
current class or to a new class?

[ CurrentClass | )|  New Class

15. Select All Files from the pull down menu near the
bottom. Then, find your saved file from step 7. Click on
[Open].

.0 Open Text File

4| ) 3% [E] m (2] Desktop | Q

Name Date Modified
S 8:13 AM

FAVORITES

#\ Applications

B classlistl.txt

=) Desktop TP apz001.mov 7:51 AM
[5) Documents « Edmodo_NewVersion_Update.pdf Yesterday
0 Bovnlosds < Edmodo_NewVersnon_UPdaxe.key Yesterday
e ¥ 7| Edmodo_Teacher_Training-NewVersion.key 9/14/12
1= Movies “ Uiz_PerformanceGoals(2012-2013)-DRAFT.docx  9/14/12
,': Music SafariScreenSnapz001.png 9/14/12
() Pictures = FirefoxScreenSnapz002.png 9/14/12
2% elcastil FirefoxScreenSnapz001.png 9/14/12
— % Screen Shot 2012-09-14 at 6.14.02 PM 9/14/12
DEVICES Movie on 9-14-12 at 4.34 PM.m4v 9/14/12
| okcal433162a <@ Movie on 9-14-12 at 4.34 PM 9/14/12
> [ AP Tests - Economics 9/14/12
L < MiddleSchoolToolKit 9/14/12
J7 Music « new_edmodo_interface.pdf 9/14/12
0 Dhatar w Srreen Shat 2N17.N0G_132 a3+ G 40 NR PM Q1

Show{ | All files :

Cancel Open
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Mac

16. Now, type in Student Import in the field for Name of Click [OK] on “Import Results” window.
Format.

Next, Complete pull down fields in right column to 5 . ;

. . . tudents imported: 18
match the information in the left column. Use the table a0
below to match the fields to the format of the file.

Click [Next].
Now click on [No].

Name of Format: |Student Import
[ Would you like to import again?
Record 1 of 18 (|| Identify Name (other fields optional) | M
Abihai -> |Last Name v
Keaunui Tinei -> |First Name v o
M -> |Gender v
jlems - | ° _ hs 18. Choose your next class in your Grade book. Click
kamal.clowofoyeku®imua.ksbe.edu [-> |Email 1 v y . y
[Import from Another File] found at the bottom of the
12 -> |Student Custom 1 {(Custom 1) v .
Day -> | Student Custom 2 (Custom 2) v | | WlndOW.
@ | Cancel | [ Next ] Guide Me
' The class, “Qtr 1: Geometry Pd. 2", needs
CLASS LIST FILE FORMAT ! :;ucdzlf“zi\:?;?ltv;:n?" be used. Please select
Field Identify Name Field Contents ( TypeStudentNames ) ( Cancel ;
Kimo Last Name
John First Name Sop e
0000000 1D)
@imua.ksbe.edu| Email 1 19. Click on [Other Formats] and choose “Student
Import”. Click “Next”.
10 Student Custom 1 | Grade b ,mpo,,x
Day Student Custom 2 | Day/Boarder Forer— Oter Formats |
Ewald, M Student Custom 3 | “dvisor/ Homeroom gl SelesUaalinpertFarmat
Teacher Student import
Pa205 Student Custom 4 Advisor/ Homeroom
Room
KHO1234-1 | Class Custom 1 | ClassID#

[ Edit ) [ NewFormat ) [ Delete )

?] ( Cancel ) @

17. Now, click on [Import Selected Records].

l_l Usa this window to praview, verify and fiter the racords to be imported.

B LastName | FirstName | Gender | 20. Select [Current Class].

Abhai Keaunui Tinei M

Akoi-Shea Tyler-James M

Farm-Masaniai Pookela L M Guide Me

Jan Jandi-Nadine F

Jansen Filimone L]

Kaauwai-Porlas Kanoe O Kalan F

Kane-8rede Kaleb-Joseph M W Would you like to import to the
Keuma Kalihau Aiko F current class or to a new class?
Knell Aaliikuikamak F : ___
Labuanan Keanela F

Mckenney leremia C. M

o ot i @ New Class
Paredes Loy M

T ——

Cancel Impor



KS CONNECT FOR TEACHERS
Creating Easy Grade Pro (EGP) Grade book for KS Connect (KSC) - MAC Instructions

21. Then, find your next class period file saved in step 7.
Click on [Open].
0.0.6 Open Text File

< > - E m (&)l Desktop :(Q
FAVORITES e NAMS Date Modified +

#; Applications
C 7:51 AM

Des|

[_ﬂp Documents « Edmodo_NewVersion_Update.pdf Yesterday
o Beramionds ' Edmodo_NewVersion_Update.key Yesterday
2 < Edmodo_Teacher_Training-NewVersion.key 9/14/12
{1 Movies % Liz_PerformanceGoals(2012-2013)-DRAFT.docx  9/14/12
ﬂ Music SafariScreenSnapz001.png 9/14/12
(&) Pictures = FirefoxScreenSnapz002.png 9/14/12
@ elcastl FirefoxScreenSnapz001.png 9/14/12
« Screen Shot 2012-09-14 at 6.14.02 PM 9/14/12
DEVICES Movie on 9-14-12 at 4.34 PM.m4dv 9/14/12
L1 okcal433162a @ Movie on 9-14-12 at 4.34 PM 9/14/12
» | AP Tests - Economics 9/14/12
MED % MiddleschoolToolKit 9/14/12
JJ Music « new_edmodo_interface.pdf 9/14/12
3 Dhatar w Srraen Shat 2N12.N0.132 3¢ G 40 NR PM Qninz

@ Al files )

Cancel { Open

22. Now, click on [Import Selected Records].

Import Preview

Use this window to preview, verify and filter the records to be imported.

g Last Name | First Name | Gender |

Artita-Guerrero Briana F

Balilea Jaezelle F

Crowell William M !

Easom Nicholas M \
7 | Escalona Raphael M =
= | Franco, . Roy M =
+ | Kaawaloa Lacey F i
* | Kaawaloa Lacey F
| Kurosu Avery v .
= | Lei Nadia F &
-« | Mahko Tiare F
+ | McCuty Kelcy F |
| i Mada F v|.
| G ———— J M

(‘Cancel ) ( Import Selected Records ) .

Click [OK] on “Import Results” window.

Import Results

Students imported: 10
Students updated: 0

Now click on [No].

Would you like to impart again?

1 Vesi) |

REPEAT STEPS 18-22 for each class.

Mac




KS CONNECT FOR TEACHERS

Creating Easy Grade Pro (EGP) Grade book for KS Connect (KSC)- PC Instructions

1. Login to KS Connect (https://connect.ksbe.edu/).

2. Verify that your role is a teacher by looking at the
current selection in the “Role” pop-up menu. If it is not
teacher, then select teacher in the menu.

ROLE:  KSKHS - Teacher |\
1A

3. Click on “Information” in the “Class” section.
Class
Infarmation
Current Crades
Progress Reports

AN

4. Select your first class from the popup list. Click on [Full
Class List] found at the bottom of the class you want to
import into Easy Grade Pro

CLASS DOWNLOADS

5. Your class list will load in plain text format. Go to File
> Save As.

AR Mitps:liconnect.ksbo.odulkapalamalhigh/classes_export. phplsectionid=1221.0024

Kahea

v

Save the file on your desktop.
+Give it a (unique) name and remember where you saved
it. (Suggestion: Make the name with Course Name/Period.
You should use .txt as the extension instead of .php)

nel

Choose “Text File” in the “Save as type” pull-down menu.
Click [Save].

I'/' /
PC

6. Open Easy Grade Pro. Click on [Create a New
Gradebook].

Open an Existing Gradehook
Create a New Gradebook

7. Click on [Add Classes].

GUIDE ME: No Classes

E This gradebook has no classes. Please
JJ select the appropriate button below.

Import Classes |

Edline Class Data Sync |

8. Type in the term label names. You must have all the
— terms listed in r_school’ tion of “Terms for
k”. Don’t forget to

name your class.

_JEGPInstructions
LJSASIKHS 0405

) SASTKHS 0505

L SASIKHS Summer 2005
)5umschiTrans

File name: 2classes_export.but

My Documnents ) Test Data
'y My Computer gdHcrre Folder
S )My Network Places FKS Apps

Save astype: | eb Page, complete [* i hirl) v [ Cance

@ Shortedt to SASIXP on Ksmsfsl
|3 Shorteut to SASIXPHS

v Save

\Web Page, complete [ atm;” html)
‘Web Archive, single file [“mht)

e [ — —_—
Recard A

Class Subjeet Hanwe: [ Goometry - Poro | | s wege 100 ]

TermLatels | et Custom Latwis Custom Dats
> o ¥ sl

] ~ Cuntom 2

SIE WM | |Cuton3

(3] i~ Custon 4

@ "V | [Gatns

o4 v [Custon €

=3 v [Caton 7

< vV |.|Catons

@ 22

Repeat for all your classes by clicking on
[Next Class>>].

Click [Done] when finished.

9. Choose your first class in your first term from the
“Choose a Class” pull-down menu.


http://connect.ksbe.edu/
http://connect.ksbe.edu/
https://connect.ksbe.edu/kapalama/high/atoms/classes/class/classlist.php
https://connect.ksbe.edu/kapalama/high/atoms/classes/class/classlist.php
https://connect.ksbe.edu/kapalama/high/atoms/classes/class/classlist.php
https://connect.ksbe.edu/kapalama/high/atoms/classes/class/classlist.php

KS CONNECT FOR TEACHERS
Creating Easy Grade Pro (EGP) Grade book for KS Connect (KSC)— PC Instructions

10. Click on [View/Edit Class Options].

9

o\ The Class Options for the class you are
entering have been set to built-in values.
‘You many view and edit these options by

selecting the left button.

[ View/Edi Class Options | ¢—Eameet-——

11. Put in KS Grade Scale. (i.e. Add D+ and D- categories
for KS scale). Check with your division for grade scale.

Class Options for Q1: Geometry - Period 1

Grace ] Rubric IC.ﬂeno'v] Fcoho!el Score ] Aftend. ]Clle-‘\du]

Use GRADE options to set up the grade scale(s) for this class. Since students sre ntialy
assigned Scale #1, your main scale shoud be dragged to that postion,

|| ==

[3

(L]

Select a Grade Scale Grades in Scale o
KS Scale Az A 93
E 2 A 0
EENED &7
EFREG 83
5s ® 50
~[5le Tcr 77
57 |C 73
Rounding level for calculated percents: E g C- 70
Foe = [Fs O o7
d 10 D 63

=

@

Cancel

If you use weighted grades, now click on Category.

In Category, click [Yes] on “Use Category Weights?”. List

your category names and percentage weight for each.

>

Hone for 01: G

riod 1

Grade ] Rubric ]Cmawlromml Score ] Attend ]Calendu]

Use CATEGORY options to creste categories for the assignments in this class. You can
weight categories, use akernate grade labels and set dropping and extra credt options.

] Seat ] Color ]

Category Hame

Weight
- &

1 Test8Guz

S0

Grade Scale Option |

Dropping€xtra Crecit |

<

2 Homework & Projects

10

3

@~ oo e

v Use Category Weighting
Sum of weights: 100.0

LI B B B B B |

O

L

@

Cancel Done

Click [Done] when finished.

12. A dialogue box will appear asking about students. Click

[Import from Another File] found at the bottom of the
window.

)

Type Student Names

Your current class needs students before it can
be used. Please select one of the following:

| Cancel |

C— Impaort from another file j

Copy Students from another Class

Import

Builtin Formats ] Other Formats ]

gradehool

e (u] an
= '‘Easy Import' of Students

Select an Import Format

¥
= 'Easy Import' of Standards
= Import Summary Comments (text)
* Combine Gradehooks

PC

q
’,I y/

3. Select [“Easy Import of Students™] and click on [Next].

@

—

14. Select [Current Class].

Would you like to import
class or to a new class?

—
(EerioD)

@

to the current

New Class

Open the Import File
Look in L) Desktop

_JSumSchiTrans
) Test Data
| Basmati.txt
4| Computer Stats
36 Home Folder
SKS Apps
2 Shortcut to SASIXP on Ksmsfsl
<

(3. Shorteut to SASIXPHS

Thergraces)

4 2classes_export.txt

=

15. Make sure the pull-down menu for Files of type is
selected on “Text File”. Then, find your saved file from
step 5. Click on [Open].

]3]

ek E2-

>

File name:

2classes_export bt

Files of tygy

Upen as read-only

Open I

Cancel

10



KS CONNECT FOR TEACHERS
Creating Easy Grade Pro (EGP) Grade book for KS Connect (KSC)— PC Instructions

16. Now, type in Student Import in the field for Name of

Format.

Next, Complete pull down fields in right column to match
the information in the left column. Use the table below to
match the fields to the format of the file.

Click [Next].

Easy Import: Students

Click [OK] on “Import Results” window.

Import Results for Q1: Geometry - Period 1

Students Imported: 23
Students Updated: 0

Hame of Format: | Student Import] #
[ Record 1 of 23 [4] | 1dertity Name (ather fields dptional)
Ahbley = Last Name v
Tiana = First Name ‘} Rl
F - Gender B
1102037 = D .
Otiabbli@kshe edu = Email1 R
12 = Student Custom 1 (Custom 1) B
Day = Student Custom 2 (Custom 2) v . |
@ Cancel I Next |
CLASS LIST FILE FORMAT
Field Identify Name Field Contents
Kimo Last Name
John First Name
M Gender
0000000 ID

stu@ksbe.edu| Email 1

10 Student Custom 1| Grade

Day Student Custom 2| Day/Boarder

Teacher, T Student Custom 3 Advisor/ Homeroom
Teacher

Pa205 Student Custom 4 Advisor/ Homeroom
Room

KHO1234-1 | Class Custom 1 | ClassID#

17. Now, click on [Import Selected Records].

Import Preview

Use this window to preview, verify and fiter the records to be imported.

zm

03ascarb@ksbe.
08kachan@ksbe |

E
(3
M
F
M
E
F
F
M

N

>

—
Cancel Import Records >

R —

Now click on [No].

! 5 Would you like to import again?

18. Choose your next class in your Grade book. Click
[Import from Another File] found at the bottom of

the window.

d
’ ,[I/

PC

= Your current class needs students before it can
9 be used. Please select one of the following:

Type Student Names I Cancel |

Copy Students from another Class

—_—

|
|
mon from anolheb 4-'—

19. Click on [Other Formats] and choose “Student

Import.” Click “Next.”

Builtin Formats ] Other Formats ]

5 ——— ———]

¥ elect an Import Form:
Student Import

Edt |  NewFormat |

@ b

20. Select [Current Class].

,; ‘Would you like to import to the current
class or to a new class?

CEnencas B tewcios

11




KS CONNECT FOR TEACHERS
Creating Easy Grade Pro (EGP) Grade book for KS Connect (KSC)— PC Instructions

21. Then, find your next class period file saved in step 7.
Click on [Open].

Leok in: I (& Desktop :_] c* B~
) SumSchiTrans (3 Shorteut to SASIXPHS
) Test Data -
[%) Basmati.txt Z:Iasses_export.txt
é}'\ Computer Stats
ﬁﬂamc Folder
SKS Apps
@ Shortcut to SASDE on Ksmsfsl
< >

Cancel

File name: 2classes_export it L] IOP_MI
=

Files of tyf@: | Text File (1)

[ Open as read-only

22. Now, click on Imiort Selected Records].
Import Preview

Use this window to preview, verify and filter the records to be imported.

3| Last Name | First Name Gender D Email 1
Abbile ana 1.1 Stia

bbk@ksbe oy
P

Cancal ‘ | Impoet Records I

Click [OK] on “Import Results” window.

Import Results for Q1: Geometry - Period 1

Students Imported: 23
Students Updated: 0

Now click on [No].

! 5 Would vou like to import again?

REPEAT STEPS 18-22 for each class.

v,
/l;“

PC
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KS CONNECT FOR TEACHERS

Uploading Grades from Easy Grade Pro (EGP) to KS Connect (KSC) - BASMATI FORMAT

1. Make sure your EGP grade book is open and that you
have made the necessary updates to assignments,
scores, etc.

a. In the updated version of EGP 4.1, there is an
additional step needed to have the option to
create your Basmati file. You will only need
to do this step one time.

b.  When your grade book is open, under File, you

will initially not have the option to create your
Basmati file.

& Easy Grade Pro 4.1 ||j[} Edit Tool Vil
n )

Action:

Sync Classes with Edline
| Upload Reports to Edline

for:

‘ List I Options

c. To fix this, at the top toolbar, while pressing
the OPTION Kkey, select File and click on
Internet/Edline. This option will remain there
from now on. Proceed to step 2.

2. In the menu bar, choose File > Internet/Edline.
(@ Easy Grade Pro 4.1 [0 Edit Tool View Chart

600 New... xN
_J Score |Amm¢-u | seaj Open... {0 I r——
4 Close ®wW ]
v | Quarter 2: Reading E]‘Z [Q
v A A A 3 & 3  OpenRecent > B e
Save Copy... 2
¥] Quarter 2: Readng Compress
5 ~ Import... s
£ 2 Export... B

Seir:
& Qasswork 11/5/06
Play Practice

NN Palm Setup... “
STJ‘D'I | :

T ¢ & &
R Pnn(... xp

v [iiofiiswd. [Mss RAMode
1_|8radford, Karen Lock... XL
2| 8rown, Jonathan R )

o

29

3. In the Action pop-up menu, choose Create Basmati file.

Action: ]Choosc an action j
Choose an action

for:

Emai Student Reports
Creste Website Reports
Create HTML Reports
Sync Classes with Edline
Upload Reports to Edline
Create Basmati file

4. In the For pop-up menu, cléeese=Ad Classes in [Term].

for: |Q1: Geometry - Period 1 only ﬂ
Q1: Geometry - Period 1 only
Al classe Q
Classes selected in the List

5. Choose the Options tab.

] Options ml_

List

6. Set your options as pictured below:

Basmati Options

Course# Class Custom 1 (Section D) o
Section=  Omit this tem S
Period= | Omit this tem 4
Students | Al students Y
Assignments Al assignments o

Tchr Hame Teacher
Tchr Email teteache
TechriD 0

Phone

Controls

Teacher Name Your name

Teacher Email Your KS username (not your full email
address)

Teacher ID 0 (the number zero)

7.Click the [Create] button in the bottom-right corner of the
dialogue.

Cancel

8. The Save Basmati File window will appear. Save the
basmati.txt file to your desktop.

Export File

Save in: | (& Deskiop

My Documents
'L uter

1 - KH5 95-05

D sast - ks High
o Shortcut to SASIXP on Ksmats1
< >
File name: Baeman b < — F]le Na]ne
Save a3 type: [Teod Fle 7] - Cancel
(5) Save Basmai File
P T = File Name

Your grade book information will be saved in the Basmati.txt
file on your Desktop.

9. Login to KS Connect (http://connect.ksbe.edu/).

10. Verify that your role is a teacher by looking at the current
selection in the pop-up menu. If it is not teacher, then
select teacher in the menu.

- HS -
ROLE: KSKHS - Teacher L\'
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KS CONNECT FOR TEACHERS
Uploading Grades from Easy Grade Pro (EGP) to KS Connect (KSC) - BASMATI FORMAT

11. Click on “Current Grades” in the “Class” section.

Class

Infarmation
Current Grades &———

Praaress Rennrte

12. Click on the [Browse] or [Choose File] button.

Step 2: Locate the grade export file on your computer by

‘Choose File 'fofileserectes

The Choose File window will appear. In the dialogue, locate
and click on Basmati.txt on the desktop.

Choose file PR
Lookir: [ @ Deskiop €———— <] o B
)My Documerts €S Apps [5)Shortar
¢ My Computer @ KSYPN
‘_f‘dy Metwork Places B‘dy Gradebook - 200S.egp
[E]Basmati.txt R ey = g ST A
AP CLASS - KHS High P sast - kHs 05-06 s
5 Computer Stats D 5ASI - KHS ¢5-05
) Group Folder D sast - ks High 4
_:g-icme Folder @ Shortcut to SASIXP on Ksmsfsl
khe
< 2| th
File name: 8 asmati st v \ Open 1
Files of type: | All Files () = Cancel ‘
Click on the Open button.

Click on the Submit Grades button.

Step 3: Click "Submit Crades” to send the grades.

" Submit Grades

13. A table listing the Student ID numbers and corresponding
grades will appear.

Detected 4 casses in this fle.

Class 1

M, Ewalc

Your export file for Q1: Geometry | Pd. 2 contained 24 student(s) anc 1 assignment(s)

1059435 Mayural, Jacod 100 A

Verify that the contents of the basmati.txt file have uploaded
correctly by looking at the student ID numbers and making
sure there is a letter grade next to each one.

You have finished uploading your grades and may either logout
or continue to use KS Connect.

14



KS CONNECT FOR TEACHERS

Issuing Progress Reports & Adding an Entry to the Conversation Log

ISSUING PROGRESS REPORTS

1. Login to KS Connect (https://connect.ksbe.edu/).

2. Verify that your role is a teacher by looking at the
current selection in the “Role” pop-up menu. If it is not
teacher, then select teacher in the menu.

:  KSKHS - Teach [\.
ROLE SKHS eacerm

3. Click on “Information” in the “Class” section.
Class
Information
Current Crades
Progress Reports

_ 5, N

4. Click the Progress Report button in the same row as the
student.

5. The Progress Report form appears. The student’s
current grade will appear automatically. (You can adjust
the grade if necessary.) Complete the rest of the form as

appropriate. I

Progress ‘
Current Grade (88)
Current Mark: (8+)

+ (Very Good) s (Sa]
Crades: j‘ Test Scores |
Attitude: _T‘ Attendance ~

NOTE: The “Comments” text box ISNOT the same as the

“Conversation Log” in the issued progress report! Comment

text box is for you to explain in more detail the reason for

this Progress Report. The Conversation Log will be used by
those who read and have a need to communicate to you or
others about the Progress Report.

6. Click the [Submit] button (not the [Select] button).

“Submit

I a1
|

PC || Mac

ADDING AN ENTRY TO THE CONVERSATION LOG

1. Login to KS Connect (https://connect.ksbe.edu/).

2. Verify that your role is a teacher by looking at the
current selection in the pop-up menu. If it is not teacher,
then select teacher in the menu.

ROLE: KSKHS - Teacher N

AT

3. Click on “Progress Reports” in the “Class” section.
Class

Infarmation
Current Crades
Progress Reports

& =5 N

4. Alist of all of the progress reports you have issued for
the class will appear. Click “View” to view the progress
report that requires your attention.

View

5. Click [Add] next to the title “Conversation Log”.

Conversation Log [Add]

6. Type what you want to record in the Conversation Log.

Type Text Here...

7. Click the [Add] button.

Add
- .

15
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KS CONNECT FOR TEACHERS
Answering Grade Checks

After receiving an e-mail requesting that a Grade Check be
completed. ..

1. Login to KS Connect (https://connect.ksbe.edu/).

2. Verify that your role is a teacher by looking at the current
selection in the “Role” pop-up menu. If it is not teacher,
then select teacher in the menu.

ROLE: KSKHS - Teacher [\'
153

3. Click on “Grade Checks” in the “Class” section.
Class
Information
Current Crades
Progress Reports
Crade Checksh

4. Alist of all of the grades checks that require your timely
response will appear here. Click the “answer” link.

Note: Grade checks are sorted in ascending order with
most recent requested grade check on the bottom.

ed Date Due Completed
pe Jul 21, 2006 Answer

5. The student’s current grade will automatically appear in
the Grade Check. (You can adjust the grade if necessary.)
Complete the rest of the form as appropriate.

Current Grade: 105

Current Mark: A

Assignments Are Completed and Turned In On Time: ,A ways __:'
Quality of Assignments Turned In: Excellent

Extra Help Sessions: None Needed z‘
Tardy For Class: Never 5]
Overall Attitude: Excellent Z‘
Comments:

6. Click the [Submit] button.

“Submit |

You can adjust the information you entered until the due date
at 11:59 PM.

%
/

PC

Mac
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KS CONNECT FOR TEACHERS " -
Troubleshooting J 4
PC || Mac

If you have trouble creating a Basmati file or uploading grades to KS Connect, please double check some
of these common errors:

Error Solution
No option visible to create a Basmati file a. In the updated version of EGP 4.1, there is an additional step
in EGP 4.1 needed to have the option to create your Basmati file. You will only

need to do this step one time.
b. When your grade book is open, under File, you will initially not have
the option to create your Basmati file.

& Easy Grade Pro 4.1 Ll Edit Tool Vi
e 0

Action: \u-;m:.;—;r 3

Sync Classes with Edline F =
Upload Reports to Edline

[ List [ Options

for: |

c. To fix this, go to your grade book and at the top toolbar, while
ressing the OPTI key, select File and click on Internet/Edline.
You will now have the option to select the Basmati file.

Trouble creating a Basmati file In the Basmati option tab, check teacher information. Teacher ID needs to be a zero

0).
Basmati Options
Course# | Class Custom 1 (Section ID) v
Sectionz | Omit this item S
Period# | Omit this item v
Students | A|l students i
Assignments | A assignments v

Tchr Hame | Teacher
Tchr Email |teteache
TchriD |0

Phone

Controls

Teacher Name: Your name
Teacher Email: Your KS username (not your full email address)
Teacher ID: 0 (the number zero)

17



Error

Solution

KS Connect Upload Error

Check Term Labels that apply to your course and make sure the Term Labels are
written as Q1 not Quarter 1 or S1E not Semester 1 Exam, etc. Check Section ID’s
from KS Connect to make sure they match.

J JLa— I PP IA.-.;~.~‘~.I Seandarse l

- Recerd 11 i) (]

s ame o
Torm Labets Terwn Cumtom Labes Custom Dots

Q Section © 1062701

-~ o &

st

"

@

ot

s =

2 stom B

| Next Class >> Done

KH06238 Athletic Training-001
KH06238-1 <€

S1| 08 RBD | Freitas, Timothy | HK104

*Cut and paste section ID from KS Connect

Uploading a new Basmati file does not
change grades on KS Connect

Delete old Basmati file from your computer and create a new one. Upload to KS
Connect again.
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