KAMEHAMEHA SCHOOLS®

SMS User Guide

How To Input Grades

Please contact SIS-Ops for assistance

Help@ksbe.edu
808-523-6370


mailto:Help@ksbe.edu

Overview: This guide provides some easy and helpful steps for teachers to input grades in SMS.

Inputting Grades...

1- To begin entering grades click on the grading icon.
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2- Click on

comments icon

Grades

, and you will be taken to another page. Depending on what quarter you are
entering grades for, you will see two different screens. To enter grades please click on the pull down
to the right of the student’s name and choose the appropriate letter grade and click on the

-

to add a standard comment.
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Quick Links

2014 - 2015

Edit ~ Reporis -

-

No. of grade columns: 4 E| | lﬁ 4TH QTR E|
Selected: 0 ETUISI:‘IS
Student Name 1 2 3 4
Course Standar Semeste  Semeste
Grade Comment Exam Grade =
Akee Lota, Arendia M E| e E| -
Avina, Kilaw |
Bajarin, Wylan K
Boiser-Nakazawa, Rylynn L

1 D 3 0000000 EOOOO

DeGuzman, Cuicani X

Dipasupil, Keliihanapule C
Filoteo-Kealoha, Taydem K

Heen, HK KT

Huffman, Kalcen |

Kaiawe-Masuda, Janice Rain M
Kekauoha, Timari A

Ku-Au, Tyson lkaika N
Miguel-Grance, Denise Kealohilani A
Napierala Dias, V- Kaluna, Analea C
Pimental-Dias, Nanikapomaikaikamanaolana S

Robbs. Leilani Liiku K

Enter Course Grade,
Standard Comments,
Semester Exam and
Semester Grades if

necessary.

3- Once you click on the comments icon you will be taken to another window.
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Arendia Maria L. Akee Lota |ZI | Mext

Comment For: KH01104 Concepts in Biology

Grading
Comment code Add

Enter a comma between comment codes

View:  All IZI

Ayailable: Selected:
(A) Attitude toward learning - E
(B) Participation/Contribution - E
(C) Class Prep/Homework - E
(D) Effort - E
(E) Study habits - E
(F) Use of class time - E

| »
»

m

(G} A pleasure to have in class

(H) Respects self and others

[ P

(I) Respects property of others

(J) Attitude toward learning - NI

(K) Participation/Contribution -MI T

(L) Class Prep/Homewaork - NI

(M) Effort - NI

(M) Study habits - MI -
(O) Use of class time - NI -

- Double click on the comment to add it to the selected side panel.
- Double click on the comment once again to remove it.

Arendia Maria L. Akee Lota | Mext

Comment For: KH01104 Concepts in Biology

Grading
Comment code Add

Enter a comma between comment codes

View. | Al
Available: Selected:
(A) Attitude toward leaming - E e (B) Participation/Contribution - E B
(C) Class Prep/Homework - E (G) A pleasure to have in class
(D) Effort - E
(E) Study habits - E
(F) Use of class time - E
H) Respects self and others |
(1) Respects property of athers 3 “
(J) Attitude toward learning - NI
(K) Participation/Contribution -NI EI
(L) Class Prep/Homework - NI
(M) Effort - NI
(M) Study habits - NI —
(
(
(

1

| B

0) Use of class time - NI
P} Does not follow directions
Q) Missing work - -

Note: You can only add up to 4 comments to a particular student.

KH01104 ConcBiology-001 |ZI | Next Actions = Edit v Repor

tl
No. of grade columns: 4 EI .ﬁ 4THQTR E
Grading
Selected: 0 ETDTEI:WS

Student Name 1 2 3 4
Course Standar Semeste  Semeste
Grade Comment |Exam Grade

Akee Lota, Arendia M = = IZI -

Avina, Kila W

Bajarin, Whylan K

OO0O3O

Boiser-Nakazawa, Rylynn L

- Press OK at the bottom right of the screen.

- i L%

When the page refreshes you will notice that the comment box will change from -+ to
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Save

4- Finally click on the save icon

Helpful Hints:

#1 Easily enter comments

One way to streamline the grading entry process is to input the letter grades for all of the students first,

then go back to add the comments.

When adding comments you can click on the “Next” icon to go to the next student and without going in and

out of the comments window.

: | Next |
1

Mo. of grade columns: 4 E

KH01104 ConcBiology-001

Grading
Selected: 0

Student Mame

| [ | Akee Lota, Arendia M
[ | Avina, Kila W
[ | Bajarin, Wylan K

[ | Boiser-Nakazawa, Rylynn L

located at the bottom right of the grading page.

Actions = Edit v Repor

B smamr [-]
Srotals

1 2 3 4
Course Standar Semeste  Semeste
Grade _Comment  |Exam Grade

= [

#2 Assign the same grade to multiple students

Once in the grading screen click on the students you’d like to give the same grade to.

KH01104 ConcBiology-001 |z| | Next

L)
Mo. of grade columns: 4 EI

Grading
Selected: 4

Student Name

[Akee Lota, Arendia M

=

IAvina, Kila W

Bajarin, Wylan K

g0

Boiser-Nakazawa, Rylynn L

DeGuzman, Cuicani X

=0

Dipasupil, Keliihanapule C

O

Go to “Edit”, then select “Fill Columns”

Actions ~ Edit ~ Report

B Select All
B ot peseleatan

al:18

Fill Columns...
1 2 Choose Columns...
Course Standar ite
Grade Commer S0T-

Hide Past Students

I
Actions ~  Edit -

Select Al
11 Deselectan

Fill Columns:
Choose Columns
o Sort

Hide Past Students

Next, use the pull down menu to select the grade you’d like to assign to the selected students.

Then click “OK.”
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Fill column for : @ Selected students (4 selected)

© All students

Fill options : @ Fill over empty cells only

@ Allow overwrite on existing grades

Col # Column Description
1 Course Grade
2 Standard Comments
3 Semester Exam
4 Semester Grade

 Fill Value
A

[-]
-]

You will observe that the students you selected on the prior screen now all show the grade that you
assigned. Please remember to click “Save” every few minutes. You will be logged off (and all of your

changes lost) after 20 minutes of inactivity.

Selected: 0

I @ oo

Student Name

Alkee Lota, Arendia M
Avina, Kila W

Bajarin, Wylan K
Boiser-Nakazawa, Rylynn L
DeGuzman, Cuicani X

Dipasupil, Kelihanapule C
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Class Name
Displays Current
class

Overview of a teacher's grading page:

Comments

Use to Standard
Comments from
list mover.
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Student Name

Course
Grade

Standar
Comment

4
Semeste  Semeste
Exam Grade

O

Akee Lota, Arendia M

=

Y

oo

OoOooo

1 000 Oo0Oo0OoODOEO

Awvina, Kila W

Bajarin, Wylan K
Boiser-Nakazawa, Rylynn L
DeGuzman, Cuicani X
Dipasupil, Keliihanapule C
Filotea-Kealoha, Taydem K
Heen, HK K TIII

Huffman, Kalcen |

Kaiawe-Masuda, Janice Rain M

Kekauoha, Timari A
Ku-Au, Tyson lkaika N

Miguel-Grance, Denise Kealohilani A
Napierala Dias, IV- Kaluna, Analea C

Pimental-Dias, Manikapomaikaikamanaolana S

Robbs. Leilani Liiku K

A A

-

m

Letter Grade
Pull down

eI

*»**NOTE: When you scroll down on the grading page, you will see a grading key.

G M 1 M A W g

=
E

- 80 - 82%
- 77 -79%
-73 - 76%
-70-72%
- 67 - 69%
- 63 - 66%

60 - 62%

-0-59%

- Incomplete

- Med. Exempt PE
- Med. Repeat PE
- Medical Waiver

- No Credit

Pass

- Credit Waiver

- Withdraw NC

- Widthdraw Fail

- Withdraw Medical
- Withdraw Pass

- Medical Pass
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