How To Enroll / Withdraw / Register a Student in SMS

ENROLLMENT

1. Search > Registration / Enrollment

PowerSchool SMS

Student

v Registration/Enrolliment

2. Basic Search > Enter Last Name > Select Search
e Recommend to Search on LN, FN, DOB, and Address to find exact match

Reqistration/Enrollment Search

Registration/Enrollment Search

|4- Add ||@ Restart ||ﬁhddtnfamitﬁ

Last name starts with| "abafo”

First name starts with Enfer s valve. .
Birth date equals Enferz value. .
Student number starts with Enfer 3 valve.

SEN/SIM starts with Enfer a valve. .

(), Search

Maost recent searches - || Favaorite searches - |




3. Find Student Listed > Select correct Student (check for duplicates)

Registration/Enraliment Saarch

Faad

e ||en|-n ||-H!mnmm

Last name stanis with “abafs”

) search |

Mostrecentsearcnes = || Favome searcnes ~ |

Search Hesulls

View: (G) DistrictRegEnroaSaarchView 7] Ceit

Selected 0 Rows: 30 [=]
[Z Student Mame (LM} Studpat Number  State Number  Gonder  Bith Date  Physical Address: Federal Ethaic Categary
Bl | Abafo, Asahi Kaaona P 5019021 M Sep 12, 1575 1270 Akalani Place. Kailua Hawaa 5674 HiA
Abafo, Catlen M 5026293 M Feb 27, 2008 20 Halai Street, Hilo Hawas 36720 Hia
Abalo, Daylnck K 165549 M Aun 73 2010 357 Ulua Road, Kaunakakie Hivean, Unted States 96748 NA
1 Abalo, Kinde K 03667 M Aug 1, 1997 941077 Lurmhoaha S2reel, Wenpahy Havis 365797 WA
1| Abafo, Kemalii A 5002220 E Mew 4, 2007 5801 Waipeli Road, Kapaa Hawaii 36746 WA
1| Abafo, Onshokunonakcuakaleni B | 1065385 1 Aug 251534 41-1011 Nenue Street, Waimanale Hawaii 96795 NA

4. Validate Student Information > Select ENTER ADDRESS & CONTACT DATA

LET )

Register Student

School

Abafo, Callen M

Student Information

* Student number *Last name * First name
5026293 Abafo Callen

Generation * Gender Federal ethnic category
NIA [z] male [

Middle name
Michael Shiro K

* Birth date (mmiddfyyyy)
02/27/2008

[zl

5. Validate Student Physical Address > Select ENROLL

Search

School

Contact Information

Abafo, Callen M 5026293, Gr-03, Male, Feb 27, 2008

Student Physical Address

Number Street Type Direction Apt.
28 Halai Strest [+ wa [7]
Area County Country

NIA NIA [+]

Student Mailing Address

Number Street Type Direction Apt.
NiA NiA
Area County Country
NIA [-] na NIA

City State Zip Code
Hilo [+] Hawail [-]96720
City State Zip Code
N/A NIA [-]



6. Enrollment > Enter DATE, ENTRY STATUS, SCHOOL OF ENROLLMENT

Abafo, Callen M

5026293, Gr-03, Male, Feb 27, 2008

Enroliment History

Distance from school (miles)

Total: 3
Start date ~ Entry status School of enrollment Is home school  Grade level  End date Most recent status |
6/2/2013 Enrolled KS Hawaii Summer School  Yes 01 6/31/2014 = Completed Program m |
61212014 Return Non-KS Campus Stdnt  KS Hawaii Summer School 02 6/5/2015 Completed Program m |
6712015 Return Mon-KS Campus Stdnt  KS Hawaii Summer School  Yes 03 m |
Enrollment
* Start date (mmidd/yyyy) * Entry status. Grade level * School of enroliment et as home school
03/10/2015 NIA [-] 2 NA [ o []

7. DO NOT CHANGE “SET AS HOME SCHOOL” (Exception : student is only enrolled in your

istance from school (miles)

school)
Enrollment History
Total- 3

Start date ~ Entry status School of enroliment Is home school = Grade level End date Most recent status
6/2/2013 Enrolled KS Hawaii Summer School =~ Yes 01 5/31/2014 =~ Completed Program m
6/2/2014 Return Non-KS Campus Stdnt ~ KS Hawaii Summer School 02 6/6/2015 Completed Program m
6/7/2015 Return Non-KS Campus Stdnt ~ KS Hawaii Summer School  Yes 03 m

Enroliment

* Start date (mmidd/yyyy) * Entry status. Grade level * School of enroliment Set as home school

06/07/2015 Retumn Non-KS Campus Stdnt B 2 KS Hawaii Summer School || No E

WITHDRAW

1. Repeat Steps 1-3
2. Enrollments > Select enrollment record (edit record by selecting pencil icon at far right

of entry)

Abafo, Callen 1

Demographics
Contacts

Schedule
Academic Plan

it Behavior

Award
Registration
Enrollments
Historical Info
Permanent Record
Program Profile
Health Tracking

Test Results

5026293, Gr-03, Male, Feb 27, 2008

]

Enrollment

* Start date (mmiddiyyyy)
06/07/2015

Comments

!

*Entry status.
Return Non-KS Campus Stdnt

[-] 3

Grade level

= School of enrolment

KS Hawaii

Summer School

Set as home school
Yes

E



3. Select WITHDRAW > Enter Date (Use the last day the student is enrolled in your

program) and Withdrawal Reason

REGISTER

Abafo, Callen M

Demographics
Contacts

el
Family

Credits
Schedule
Academic Plan

Award
Registration
Enrollments

Historical Info
Permanent Record
Program Profile
Health Tracking

Test Results

Abafo, Callen M

Demographics
Contacts

Academic Plan

Aw
Registration
Enrollments
Historical Info
Permanent Record
Program Profile
Health Tracking

Test Results

5026293, Gr-03, Male, Feb 27, 2008
B
Enrollment

* Start date (mmddiyyyy)
06/07/2015

Comments

i

= Entry status
Return Non-KS Campus Stdnt

Grade level = School of enroliment

[+] 3

KS Hawaii Summer School

End date (mm/ddiyyyy)
N/A

Most recent status.

5026293, Gr-03, Male, Feb 27, 2008

4

Enrollment

* Start date (mmiddiyyyy)
06/07/2015

Comments

.

= Entry status
Return Non-KS Campus Stdnt

Grade level = School of enrolment

[] 3

KS Hawaii Summer School

End date (mmiddlyyyy)

m 06/08/2015

Most recent status

Declined

1. Repeat Steps1-3

2. Select SCHEDULING >
Select COURSE REQUESTS or
Select CLASS SEARCH
ADD Class > Class will be added to Student’s schedule

a.
b.
C.

Bryant, Mikey Boy C

Damographics

1125654, Gr10, Male, Aug 28, 2000

S Selacted
Toum Mesting Loy N
Esgn
5 [ 3
[ 2as0ess | Dcocuns | Yemonteccns |

Course Requests | Class Search

Class Search
Basic i Detal

Soarch by

Term

Medting patiem

Teacher

Sumener Stalf

Boom

204 (38)

Set as home schosl

Yes

£

Set as home school

Yes

Actions + 748 - Rapor
& Srotart

Lock

Detals

=

Class name

containg
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Add Class || DropClass | Transfer Class

‘ Course Requests | Class Search |

Class Search

v
Class Search Results ~
List: | - Select a search criteria - |z|
Selected: 1 Total-3
A Status Constraints Term Meeting Class Name Room # Students
Paftern
0 ss o7 KS00986 Concepts Biology-1 301 (38) 23722
e 55 = P T S S -
&} e S8 o7 K309911 Concepts Chemistry-1 307 (38) 22122

Bryant. Mikoy Boy C 1125654, Gr.10, Male, Aug 28, 2000

Demographics Virm | (A0S

Actions ~ Edit ~ Repo

&l

Filed Seneduing Loas: 200

tocts

Selectad: [

B Srotai
Tovn Iesting Teacher Boom Detaits Leck
Eatten
s 05 Summet Staf 204 [38) ] 7
1 B CER ‘Adara, Voo 30 (38 = 7
| 4 Class | Beop Eana | Tramafor thas |
Counne Reguests | Class Search
Regitration
Envoiments Claes Search ~
Hestorical o
Class Search Rasults ~
Health Traciang
List | - Select & semch crteria - =]
Tant Remuts
Tl Solected Total 3
Stales Conslrants Teim Idesimg Clasg Hame Boom £ Sudunty
Bloatder Status Pattem
Counseling Migs b} s o KSOU386 Concepts Biology-1 301 (38)
\ssbotar 23 s o KSOUE6 Concepts Biokogy 2 303 (38)
K Scholam Data 3 s o KSO9311 Concepts Chamistry-1 307 [35)

[TAEE A

3. SAVE

4. PROGAM DATA > PROGRAM COMMENTS > ADD COMMENTS (Enter comments for
Enrollment and or Withdraw) > Select OK.

Program Comments ~

Comment

Selected: 0 m 4 S Total4
[F] *Date *Comment

] 3/28/2012 Per request of parent, Tyler will be placed on waitlist for Sports Activities (310) alb

] 411272012 Declined #810 Sports Activities, wants 1st session. jp

[ 4192012 Mom accepted #5810 Sports Activities, 1st session. jp

[ 3122015




