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Kamehameha High School

Guidelines for Classroom Assignments and Room Sharing
1. Common courtesy should be followed at all times.
2. Stay away from concept of “host teacher” and “visiting teacher.”
3. Earnest effort will be made to not have one teacher move or “float” between three (3) or more rooms.

4. Use of storage, bulletin boards, dry-erase boards, classroom phone, and electronic equipment (A/V cart & cords) should be shared.  (For example, if one teacher teaches 3 classes in the room, 3/8 space should be made available for them).  This may vary depending upon curricular needs.
5. As a common courtesy, teacher preparatory time should be conducted in a location other than the classroom which is in use by cooperating teacher.
6. All teachers sharing rooms should come up with a common, basic floor plan for the classroom together, prior to the start of the year.  If a teacher should change the configuration of the classroom contrary to the agreed upon floor plan, that teacher is responsible for moving furniture back to the original configuration by the end of that class period.

7. All teachers should maintain a clean and organized working environment and clean up at the end of each class, in consideration of the next teacher/class.  This includes cleaning of white boards, picking up any rubbish in class, putting away supplies and ensuring the room is ready for use.
8. Teacher desks and supplies should remain untouched or unused unless given prior consent by colleague.
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