Student e-Portfolio Planning Worksheet
Create a plan to design a digital portfolio project for classroom use. Use this template to help you manage your thoughts as you work through the workshop. Save the file to your desktop; you can then type directly onto the template and cut and paste your URL’s and other notes into the categories below. 

	Purpose: 
What is the goal of your portfolio project? What would you like the portfolio to evidence that a student can know or do?  What kind of portfolio will your students be creating (ex. working portfolio to record the steps to complete a project, or a showcase portfolio to highlight exemplar work from students) 


	


	Details: 
Who will be the audience for the portfolio? (Students, school members, parents, or the public?) What will be your portfolio duration?  What grade level/subject area will you work with? List any standards and objectives. 

	


	Artifacts/Components: Artifacts are pieces of student work that evidence understanding and mastery of curriculum objectives. What are the objectives and what are the components you use to evidence student mastery of these objectives?  Evidence could come in forms such as scanned tests, essays, quizzes, homework assignments, poems, podcasts or multimedia presentations.  How many artifacts do you think you will include?

	


	Tools for Creating the Portfolio: List tools/applications you and your students could use to create the portfolios, such as a digital scanner, Word processing, spreadsheet and publishing programs, PowerPoint, audio recordings made with microphones or iPods, video recordings made with flip cameras or built-in webcams, other Web 2.0 tools such as VoiceThread.What online tool are you planning to use as the container for your portfolio?

	


	Student Reflection:  Describe how the students will record self-reflection on work and achievement of goals as well as how will they select work? 


	


	Assessment: Identify what you want to measure in your students’ work and describe how you will know if and when students have met the goals. Provide a rubric for unit objectives and/or for self-assessment and peer feedback.
(ex: http://www.uwstout.edu/static/profdev/rubrics/eportfoliorubric.html)
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