Open Disclosure

Ms. Haina – Literary Survey

Course Description:

Using selections from prose fiction, drama and poetry, this course will provide students with useful reading strategies for increasing understanding and appreciation of these literary forms. Reading selections will survey world literature. The course will provide insight into the uses of language as an artistic form and into the value of literature. Special attention will be paid to the application of knowledge of literature to the essay portion of the SAT as well as to the single subject SAT test. This course is recommended for the college-bound student. 
Classroom Policies and Procedures:

Students are expected to:

· Be on time

· Be prepared physically and mentally

· Be an active learner

· Be sophisticated

What does this mean?

1. Be on time means that the student has stepped over the threshold into the room by the time that class is to start. 

2. Be prepared physically and mentally means that homework should be completed before entering the room; the student should have standard school supplies; the student should be well-rested and fed; the student should be ready to learn.

3. Be an active learner means the student comes prepared to participate in classroom discussions and activities.

4. Be sophisticated means that the student conducts himself in such a way as to not interfere with another student’s ability to learn. Students should exhibit scholarly behavior, dress appropriately, practice good personal hygiene, and limit comments and questions to the topic at hand. 

System of consequences for infractions:

Possible consequences for Level 1 infractions:

a. Verbal warning

b. Seat moved

c. Counseling

d. Detention with teacher

e. Repeated level one infractions will result in a phone call home and referral for administrative follow-up 

Level 2 & 3 infractions will result in an immediate escalation of these consequences to parent contact and administrative referral.

Dress Code Infractions:

Students are expected to be in dress code upon entering the classroom. Students should enter without outerwear or with their outerwear open in the front. Those not in dress code will be asked to mark the infraction down on a chart. Please do so without discussion or argument. If you disagree with my assessment, you may speak with me after class, during lunch, or after school. 

The Infraction Chart:
Three infractions in a week (including tardies and dress/grooming code violations) will result in school detention. Students who consistently have two infractions a week will also be assigned school detention. Infraction balances will re-set on the first day of any school week. 

Computer Use Policy: 

Reiterating the school’s computer use policy that is already in place, computers are to be used in the classroom for educational purposes only. Cruising around the internet, emailing, chatting/instant messaging, downloading/listening to music, video, etc. is not allowed. 

Grading and Homework policy:

· Homework is due at the start of the period.

· There will be a heavy reading and writing workload in this academically rigorous course. 

· All work for the course must be completed by the end of the course. Students who have missing work at course’s end will have their grade lowered by 2 levels. For instance, if the student has earned a B, but has one missing assignment, the grade will be lowered to a C+. 
· Late work will be accepted for a score of “0.” 

· Incomplete work (that was at least 75% complete) will be accepted (after it has been completed) for half credit.

Extra Credit: 

There will be few or no opportunities to earn extra credit. Students should, therefore, endeavor to complete all regular assignments on time.

Absences: 

Students are responsible for making up missed classwork when they are absent. According to school policy, work cannot be made up if an absence is unexcused. In order to receive full make-up credit after an excused absent, turn in your homework, at the latest, on the third calendar day after you return to class. After that, the late homework policy goes into effect. 

Mature Subject Matter:
Some written and video material will contain profanity, sexual themes, violence, and other material suitable for mature audiences. One Flew over the Cuckoo’s Nest in particular is rated PG-13 by literary experts. Please contact me if you have any specific questions about this material or wish to be exempted from this material so that alternate arrangements can be made. 
Restroom Policy

Visits to the restroom and water fountain will be allowed during work times that don’t affect other students. Students should wait until presentations, instruction, activities, and discussions are over before making a restroom request.
Progress Reports:
Reports of any grades C- or lower will be sent home every two weeks for parent signature. 

Office Hours: 
My official office hours after school are on Tuesdays, Thursdays, and Fridays from 2:30-3:30.

PARENTS, the best way to reach me is by email at: kyhaina@ksbe.edu
You may reach me by phone/voicemail at: 573-7019 after school from 2:30-3:30 pm

Mahalo. Parents and students; please sign and return by: _____________.

Student/Parent Acknowledgement – Literary Survey
I have received and read a copy of the policies and procedures for Ms. Haina’s class. I understand them and will abide by the policies and consequences, if I incur them.

Student Name (print): __________________________

Student Signature: _____________________________

I have received and read a copy of the policies and procedures for Ms. Haina’s class. I understand them and will assist my student in abiding by the policies and consequences.

Parent Name (print): ___________________________

Parent email: _________________________________

Best Phone #: ________________________________

Parent Signature: ______________________________

