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Kamehameha Middle School
Kapälama Campus

Event Expense Sheet

· Goal 5: Kamehameha Schools will optimize the value and use of current financial and non-financial resources and actively seek and develop new resources.
· Goal 6: Kamehameha Schools will mälama I ka ÿäina: practice ethical, prudent and culturally appropriate stewardship of lands and resources.

For each approved Event, a budget must be created.  A budget will help you to efficiently manage your financial resources.  The Treasurer will complete the form below and file it with the Recording Secretary for permanent Council Records.

Name of your Committee:      
Committee Chairperson:      
Name of Event:      

Date of Event:      
Purpose of the Event:      
Time of Event:      
Estimated Attendance:      

Location:      
Estimated Budget:       
Cost per Person:       
Actual Total Expenses:       
Actual Cost per Person:       
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	TOTAL EXPENSES:      


Evaluation:

1. Were you able to keep your budge?  Why or why not?      
2. How can you manage your financial resources better next time?      
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