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Proper money collection is important.  Record money collected on the Money Collection Form.  Verify the count daily from the Money Collection Form on the Money Verification Form.  Do not keep the Money Collection Form with the cash receipts.  

	Collection Drive:

Date:

	Student Name
	Amount Collected
	Cash
	Check
	Type of Collection

	
	
	
	Payer/Check #


	Donation
	Parent Assessment
	Dues
	ATP
	Other - specify

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	Total Cash Deposit
	
	Page ____ of ______ Pages

	Total Checks
	
	

	Total Deposit
	
	


