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Kamehameha Schools

EXPENSE VALIDATION

[  ]  No receipt was available

[  ]  The receipt was lost

Business development meals or entertainment expenses must be described in detail with specific information as to the date, amount, vendor, description of purchase, purpose/discussion of expense, (with names of individuals and their business relationship); to comply with IRS regulations governing business and travel expenses.  KS will not reimburse for alcohol unless written approval is received from the respective Chief Executive.

	Expense Information

	Date:

	Amount:

	Vendor:

	Description of purchase:

	Purpose/Discussion of expense:

	Cost Center and Object Code:


I hereby certify that the expenses listed above were incurred by me and Kamehameha Schools is authorized to apply the approved expenses as a credit to the funds advanced to me, if applicable.

Print Name:  _________________________

Signature:    _________________________
Date: _______________
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