Career Survey Directions-Part I

Part I- Choosing a possible career
A. Select 3 careers from the “Alphabetical Listing of Occupations” on pages 22-40 of the Career Kōkua User Handbook. (Do not choose professional athlete or performing artist as your career). 

B. List the 3 careers in the first column of this table. 
	Occupation          
	Available? 
Type Yes or No
	Reason(s) for not remaining

	1.      
	  FORMDROPDOWN 

	     

	2.      
	  FORMDROPDOWN 

	     

	3.     
	  FORMDROPDOWN 

	     

	**     
	      
	     

	**     
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Part II- Job Factors Survey-Does my chosen career match my interests?

A. Go to the website https://akcis.org/loginmain.aspx?SiteType=3
B. Alaska resident log in
1.     City or Town:
Scroll down to Juneau
2.     Zip Code:      
99801
3.     Click on “Sign in”

C. Float over “Occupations” and then click on “Occupation Sort”.

1. Click on “Select Factors” (lower right corner of screen).  Close pop-up.
2. Click on “Recommended List” (words highlighted in last paragraph). Click “OK” in the box.

3. Scroll down and click on “Continue”. Close pop-up window. 
D. Read the description for each section.

1. For the first part, select ONE answer that most closely matches your feelings.

2. For the second question, select as many of the options as you are willing to consider.  Click “Sort”.

3. Click on “Next Factor” to answer the next question.  Continue answering all the questions.  When you’ve answered all the questions you should be on the page with “Occupation Sort:View Occupations On Your List” at the top.  This is a list of careers that match how to you feel.
E. Are there any careers that you like on your list?  You may add them to the bottom of column 1 in your table with the **   

Now look for the 3 occupations you selected at the beginning of Part I.  Are these 3 occupations on the list of occupations from the survey that you just completed? 

1. Type YES in column 2 of the table if the occupation is on the list.

2. Type NO in column 2 of the table if the occupation is not on the list.

3. If any of your responses were NO in column 2, click on “Options”, then “Occupations Not on Your List”.  
4. Find your occupation and click on “Why Not”. Explain why it was eliminated in Column 3 of the table.  Click on “Go Back to List” if you have more than one occupation eliminated. Exit from the program.

Part III- Researching your chosen careers 

A. Float over “Occupations” then click on “Occupations” under the “What can I learn about Occupations” column.  Look for the occupations in your occupation table.  Read through at least 3 career descriptions, then select ONE career to focus on for your project. 

B. Click on “Wages” in the left column and then “Select different states”. Deselect Alaska and click on Hawaii instead.  Click on “Display data for these states.”Click on “View Number Version.”

C. Click on “Employment & Outlook” and then click on “Select different states.” Deselect Alaska and click on Hawaii. Click on “Display data for these states.”  Click on “View Number Version.”
D. Click on “Print” button (top right of screen), and type your name in the text box.

E. Select the following 7 options to print: 

· Overview

· Working conditions
· Skills & Abilities

· Knowledge
· Wages 

· Employment & Outlook
· Preparation
F. Scroll down and click “Print selected item(s)”.  Click on “PDF”.  Select “Save as PDF”. 

G. Save as- type in the title of your occupation (Architect, Physician, etc.)
H. Where- Desktop 
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