8th Grade Learning Center Orientation
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	Favorite Color:
	My Favorites:
	Favorite Disney Movie:

	Ms. Ozaki
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	Learning Center Hours:
	

	
	-need a pass



	LIBRARY ETIQUETTE
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	LOAN PERIODS/FINES


[image: ]
	Borrow Books-
	

	Fine-
	

	Magazines-
	



	Please
	
	even if you 
	
	with you to pay for the fine.



	· Check your email!

	· Renew online



	LOST OR DAMAGED BOOKS
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	· Types of damage



	· Replacement Costs*



	· Paperback:
	

	· Hardcover:
	

	· Reference:
	



	*Includes
	
	$5 fee.



	HOW TO FIND LC RESOURCES:
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	1. http://kapalama.ksbe.edu/middle. Select
	



	2. Click on 
	



	3. Select the 
	
	you want to do in Polaris.



	4. Click on
	



	MORE DETAILS ABOUT THE BOOK
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	SEARCHING BY LEXILE



	1. 
	Search:
	
	for 720,
	
	for 580, etc.



	HOW DO I GET BOOKS FROM ANOTHER KS LIBRARY?
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	RENEWING YOUR BOOKS ONLINE
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	eBOOKS
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	Username: kamehameha
Password: imua
	Username: kms
Password: imua
Group Code: kes
	Username: kamehameha
Password: imua
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3. Fill out the Book Request Form
located at the circulation desk.

Request Form
Middle School Learning Center
Name
D
Emal

joction (circle one):
Middle School / Midkiff / Elementary
Date of request:
Date notified:




image10.png
. Under "My Account”, click "My
Record”.
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2 Log in with your AD username
& password.
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. Under “Renewals Left", see if
you have any renewals left for
the book you want to renew.
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4. Select the box next to the
book you want fo renew.
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. You have successfully renewed
your book. :)
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eBooks: Follett Shelf
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eBooks: Tumblebook Cloud
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Mrs. Samson

Library Assistant
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Practice malama & ho’ihi
while you are in the
library





