
Updating your 

STUDENT DIRECTORY OF INFORMATION (SDI) Form.

KS CONNECT

K A M E H A M E H A  S C H O O L S  

Aloha e Parents, 

Kula Waena Administration will be using KS Connect to update 

your child's Student Directory of Information (SDI) forms for the 

2018-2019 school year.  You will be able to update your child's SDI 

forms online by logging into your KS Connect Parent Account.

To create a NEW KS Connect parent account, please send your 

email address to : 

c r n i c o l a @ k s b e . e d u

A p r i l  2 ,  2 0 1 8  -  M a y  1 5 ,  2 0 1 8

Expect an email the last week of March with more information 

and step by step instructions to update your SDI forms using KS 

CONNECT. 

These will also be posted to our Kula Waena Website.

Online Dates:

C r y s t a l  N i c o l a s - M S  A d m i n .  A s s i s t a n t  

K U L A  W A E N A  S Y  2 0 1 8 - 2 0 1 9



Using KS Connect to Update 

the Student Directory of 

Information (SDI) Forms for 

School Year 2018 – 2019

Kamehameha Schools Hawaiʻi Middle School



CHECKING FOR A KS 

CONNECT PARENT ACCOUNT

 1. Connect to http://connect.ksbe.edu/ in your                
Web browser

 2. Click the “Account help” link.

 3. Enter your email address.  Click “Submit”
◦ The next screen will tell you if your parent account 

exists and if it has been activated.  There will also be 
some instructions.  

◦ Should you need to establish a new Parent Account, 
please contact the school office.

http://connect.ksbe.edu/


LOGGING INTO KS CONNECT

 1. Connect to http://connect.ksbe.edu/ in 
your Web browser

 2. Enter your e-mail address and 
password in the labeled boxes.  Use your 
KS Connect Parent Account (not 
your child’s account).  Remember that you 
set a password when you activated your 
account.

 3. Click the “Login” button.

http://connect.ksbe.edu/


Navigating KS Connect



Starting the Student Directory 

Information (SDI) Update Process
Locate the “Year” and “Role” in the upper right-hand corner of your 

screen.  Change your role by clicking on the pull down arrow and select 

“KSHMS - Entering Parent”.  When you change your role, the school year 

will change to “Year: 2018-19” and your SDI information will be loaded 

displayed.  Click on “Forms” and then select “Directory Information”.

Parent role for 

current school year

Note new role and 

school year

Click on “Directory Information” to get to the SDI forms



Steps to complete the SDI

Review the instructions and Click the “SDI Form” link or “SDI Forms” tab 

to start.



Step 1 – The SDI Forms

The SDI forms have 

several different pages. 

Click each form to 

review and/or update 

the information listed.



Step 2 – Review Info & Modify 

Check marks will appear as 

you review each page for 

accurate information. Click 

on Submit button below 

when information has been 

reviewed and new 

information, if needed, has 

been entered .

The “CURRENT RECORD” 

column will be populated with 

your individual information. 

Use the fields in the “MODIFICATIONS” 

column to update or make corrections 

to the information listed.

Remember to click on Submit to 

save each page.



Step 3 – Completion Status

As you complete each page 

of the SDI forms a check 

mark will appear in the 

“Completed” column. Click 

on “Finish SDI Forms”

when you have finished all 

the forms.



Step 4 – SDI Process Finished

A final check mark will 

appear in the “Completed” 

column for “SDI Process 

Finished” and the Status 

Message will state that you 

are finished with your SDI 

forms.



ALL DONE! – Mahalo!

 You’ve completed the online Student Directory 

of Information Forms for the new School Year.  

Congratulations!

 Contact Information:

◦ Middle School Office – 982-0400

◦ Crystal Nicolas, crnicolas@ksbe.edu

◦ Kristen Iida, kriida@ksbe.edu

mailto:crnicolas@ksbe.edu
mailto:nanahuin@ksbe.edu

