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Aut oma t or  Wo rk f low  Ex am ple #1 : 
Rename  Pic t ure Fi les  

 
 
 
 
WHAT IS AUTOMATOR? 

¥ Automator is a  free and  powerful p rogra m tha t c an do in sec onds a nd  minutes what 
would take you hours to do by hand . 

¥ This p rogram is a lrea dy loaded  onto your c omputer! 
¥ Create automated  workflows through a  simp le d rag-and-drop  p roc ess of visua lly 

selec ting  and  c onnec ting  the ind ividua l a c tions you want the c omputer to do for you. 
¥ To learn more, c hec k out their website a t: automator.us 

 
 
GETTING TO KNOW THE AUTOMATOR INTERFACE 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

A. LIBRARY Ð Disp lays app lic a tions tha t c an run automator workflows. 
 
B. AC TION Ð Shows ac tions tha t app lica tions (left) c a n do. 

 
C. DESCRIPTION WINDOW Ð Provides a  desc rip tion of the ac tion. 
 
D. WORKFLOW AREA Ð Ad d a c tions together vertica lly in a  list to c rea te a  new workflow. 

A 

B 

C 

D 
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WORKFLOW EXAMPLE:  RENAMING PICTURES 
 
Pic tures download ed from your c amera  onto your c omputer usua lly have generic  letters 
and  numbers.  Use this g rea t workflow if you would like to rename the p ic tures w ith 
c ustomized  titles. 
 

1. Selec t a ll p ic ture files tha t you would like to rename. 
 
2. Right c lick or hit c ontro l and  c lick to b ring  up  c ontextua l menu (expanded menu). 

 
3. Sc roll down in menu a nd  find  AUTOMATOR, 

then the submenu op tion CREATE 
WORKFLOW. 

 
4. Automator app lica tion w ill launc h. 
 
 
5. Searc h RENAM E in the searc h box so tha t you c an find  the ac tion for renaming  a  file.  

Use the DESCRIPTION WINDOW 
to lea rn what the a c tion does. 

 
 
6. Onc e you find  the ac tion tha t fits 

your purpose, selec t a nd  d rag  to 
WORKFLOW AREA.  This should 
be ac tion item #2 . 

 
7. In the RENAM E FINDER ITEMS in 

the workflow a rea , selec t MAKE 
SEQUENTIAL. Also selec t NEW 
NAM E and  type in the name for 
these p ic tures.  These two 
ac tions w ill title a ll selec ted  p ic tures w ith the same name and  in a  numb ered  
sequenc e.  Ex:  japan_trip001.jpg ; japan_trip002.jpg ; and  so on. 

 
 
 

8. Customize other fea tures 
as desired . 

 
9. Hit the RUN button to 

beg in the workflow. 
 

 
10. In a  flash, your p ic tures a re renamed! 
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SAVE WORKFLOW 
 
Mod ify example above to reuse for future p ic ture files! 

1. Sinc e you w ill selec t a ll files tha t w ill need  to passed  to Automator in the future, d elete 
the first ac tion from the workflow listed  above by c licking  the X a t the top  right c orner 
of the ac tion. This is done b ec a use you a re not going  to be renaming  the same files as 
above.   

 
 
 
 
 
 
 
 
 
 

2. Also, Type in UNTITLED in the NEW NAM E field. 
 
3. Expand the OPTIONS 

window by c licking  on 
the triang le in front of 
OPTIONS. 

 
4. In the expa nded 

window, be sure tha t 
SHOW AC TION WHEN 
RUN is c hec ked . 

 
5. Then go to the MENU bar and  selec t FILE > SAVE AS 

PLUG-IN.   
 

6. Name your workflow.  Ex:  RENAM E FINDER ITEMS. Fina lly, 
c lick SAVE and  quit Automator. 
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The next time you need  to rename files: 
 

1. Selec t files 
 
2. Right c lick on mouse. 

 
3. In the c ontextua l menu, selec t Automator, then highlight the name of your saved  

workflow.   
 

4. YouÕll see Automator running  a t the top  right of your sc reen.  Click the red  button to 
stop  the workflow. 

 
 
 

 
5. The workflow will run and  a  w indow will appear.  You c an now rename your files a nd  

fina lize the workflow. 


