~# Blog—Adding Your Syllabus and About Me Page

In this tutorial we‘re using the Twenty Ten or Twenty Eleven Themes
Adding an About Me Page
1. From your Dashboard, choose Page > Add New

2. Type in a title and the information you want to include in your About Me page

I Add New Page

I About Me

Permalink: http ksbe.edL i /( Edit

Click on this icon to view
your page in full screen.

) Uploadfinser (3 = Visual HTML
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Information about me...

P
Word count: 0 Draft saved at 1:05:17 pm.

Note - if you are in full screen, you will need to exit full screen before you can
continue to step 3.

Publish
3. Click Publish
Save Draft Preview
4. Navigate to your blog and you should Status: Draft Egit
see the About Me link in your Blog Menu Visibility: Public Edit

[** Publish immediately Edit

If you have your menus set up, the About Me page will not

be automatically added to your menu. Please skip to the
Adding Menus section of this tutorial for instructions
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Adding a Syllabus
1. From your Dashboard, choose Page > Add New

2. Type in a title and the information you want to include in your Syllabus page

| Add New Page

| Syllabus

Permalink: http:/blogs.ksbe.edL i n m

Uploadfinsert () [ Click on this icon to view in o
81 =|EE «| =22 2l2/= v-[E]E 2)e) | full screen.

Paragraph vgié' @@gg_g_—_l 222

Add your Syllabus information here

Path: p

Word count: 2 Draft saved at 1:05:51 pm.

Note - if you are in full screen, you will need to exit full screen before you can continue to
step 3.

3. To add a link to your syllabus for parents to download, type the following phrase at the
top or bottom of your page, “Click here to download”

4. Click on the Media icon q: \

Maximum upload file size: 10MB. After a file has been uploaded, you can add titles and descriptions.
ETS_Template_Draft copy

T
@

File name: ETS_Template_Draft-copy.pdf

. . . - File type: application/pdf
5. Select your file just as if you Upload date: Augus: 22, 2012

were adding an attachment
Title ETS_Template_Draft copy

to an email. Scroll to the Caption

bottom of the window and

highlight and copy the link in bescription

the Link URL field
Link URL I}mn-mm ksbe ifles/2012/08/E TS, _omn-oopy.pm]

| None File URL | Attachment Post URL |
Enter a link URL or click above for presets.

| Insertinto Post | Delete
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6. Click Save all Changes

7. Highlight the word here you typed in Step 3 and click on the link icon in the toolbar @ |

8. Paste the link you copied in step 5 in the URL field and then click Add Link

Insert/edit link .

Enter the destination URL

I URL ogs.ksbe.edu/elcordeiffiles/2012/08/ETS_Template_Draft-copy.pd{

Title
() Open link in a new window/tab
Or link to existing content
Cancal Add Link
VA
9. Click Publish

Working with Menus

1. From your dashboard choose
Appearance > Menus

2. Enter a name for your new menu in the
Menu Name box

3. Click the Create Menu button.

Main Menu Sample Menu +

Menu Name | Name of Menu| 1

& Appearance Themes
8, Users Widiets
T} Tools Theme Options
[27] Settings Header

- Background
.» Select Sociable

Pages
Most Recen-earch
4. On the left, locate the Pages menu. Click on the O Home
View All link to bring up a list of all the currently 012011 Sylabus

published Pages on your site.

(*) About
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6. Select the Pages that you want to add by
clicking the checkbox next to each Page's title.

7. Click the Add to Menu button

8. Notice your pages you added are now visible
in the Menu Panel. Choose Save Menu

Main Menu Name of Menu Sample Menu

Menu Name  Name of Menu ) Automatically add new top-level pages

Delete Menu

Home Custom
About Page

Handouts Page

Pages
Most Recent  View All  Search

Home
@]
(1) 2011 Syllabus
@ About
() Blog PD

() Homework

() Question 1

() Course Documents
() Google Docs
() Google Docs Sign In
Handouts

Select All | ' Add to Menu

9. You add categories to your menu the same way
you add pages only use the Categories panel.

10. To add a custom link to your menus, click on
Custom links. Add the web address to the url
field and type the name you want displayed in
your menu. Then click Add to menu.

Hint — Using the custom link option

allows you to add a link to the Edmodo
or Blackboard log in page

I Categories

Most Used View All Search

Ed. Tech Resources
Web 2.0

High School

(1) Middle School

() Elementary School

Custom Links
URL http://google.com

Label ~ Google|

Add to Menu
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11. To make one menu item a sub menu of another, position the 'child' underneath its
'parent' and drag it to the right.

MenuName Name of Menu (J Automatically add new top-level pages

Delete Menu
Home Custom
/[Parent
Handouts Page
Google Custom
| ]
Ed. Tech Resources Category C h I I d
Web 2.0 Category
High School Category

12. Save your menu

Home About Handouts

Google

13. Here is what the submenu items look
like for visitors to your blog

Co

cte‘ Ed. Tech Resources

on August 21, ¢ Web 2.0

High School

Theme Locations

Your theme supports 1 menu. Select which

14. To activate your menu, under Theme e

Locations, select the name of your menu

and then click on save. Primary Menu
: Sample Menu ,l

Note: If you do not save complete step 14, your menu will not be displayed on
your blog.




