PLANNED ABSENCE FORM 
Any student who has scheduled a planned absence MUST make arrangements to meet with Ms. Fontaine BEFORE the absence to determine what assignments and activities will be missed and how the student can meet deadlines. Failure to meet with Ms. Fontaine and complete a Planned Absence Form may result in zeroes for any activity or assignment missed. 
Name_______________________________________________________________________________
Period___________________

Dates of absence From:___________________To:___________________ Number of periods missed: _______________

Purpose of planned absence____________________________________________________________________________________

I will stay in contact with the instructor through ____________________________________________________________

I am responsible for completing the following assignments:

	Assignment
	Due Date

	
	

	
	

	
	

	
	

	
	

	
	

	
	


Read and initial:

· I understand that if I have a homework assignment or an essay due during my planned absence, I must turn it in to the instructor BEFORE I leave for my absence OR make arrangements to have that assignment/essay turned in at the beginning of my scheduled period. No grace period will be given. 

· I understand that if I do not meet the deadlines as outlined on the Planned Absence Form, the Late Policy in the Course Summary will apply in full.

Student Signature______________________________________________________________________Date____________________

Instructor Signature___________________________________________________________________Date____________________

Contact Information:     email- difontai@ksbe.edu         English Department #: 842-8230; 842-8530

