	Student Name: 

	

	Title:
	

	Product: 

	

	Class of:                                                  
	2013

	Report Dates: 

	(Must have specific dates of when work on product begins and when it will end.)

	Mentor Name and Contact Info: 
	

	Advisor Name: 

	

	Introduction:
	

	Purpose/Rationale:
	

	Materials/Cost:

(all costs are the responsibility of the family)
	
	


Production Action Log
Procedures
1. Product Action Log should reflect the approved parameters stated in the Product Guidelines. 

2. Any modification/ change of the Introduction/Purpose/Rationale of PAL are to be approved by student’s advisor.

3. First Draft of the Product Timeline is to be completed by student by Friday, Feb. 25, 2011, for review by advisor. *Besides the cover page, the first two columns should be completely filled (week and task )
4. The timeline should be a detailed week-to-week outline of each necessary step needed to complete the product.

5. The first two columns of the Product Timeline must be completed and approved by advisor before work on the product is begun.

6. The Product Timeline must cover a minimum of 4 weeks and 20 hours. Twenty hours is a minimum. Please do not base your choice of project solely on this number. Remember that the project will be approved based on the challenge it presents for you personally, not just number of hours. 

7. The third and fourth columns should be filled in each week and emailed to advisors weekly once work on the product is begun.

8. The Product Timeline is a working document and may change as the student works on the product. Activities may be delayed. Weeks may be added if necessary. Completed PAL is due on Friday, Sept. 16, 2011.
Product Timeline & Activity Log
	Week
	Task
	# of Hours Rounded to the nearest Quarter
	Notes/Results/ Research/ Findings/ Questions/Reflections

(at least 300 words per week)

	Week 1


	
	
	

	
	
	
	

	
	
	
	

	
	
	
	Advisor Response (please cc this response to supervisor): 

	
	
	
	

	Week 2


	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Week 3

	
	
	

	
	
	
	

	
	
	
	Advisor Response: 

	
	
	
	

	Week 4


	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Week 5

	
	
	

	
	
	
	Advisor Response (please cc this response to supervisor): 

	
	
	
	


	Total Project hours:


	
	
	

	Mentor’s signature prior to beginning project:


	

	Mentor’s signature AFTER project completion:


	

	Advisor’s signature prior to beginning project:


	

	Advisor’s signature AFTER project completion:


	

	Date Accepted to Begin:
	
	Date Accepted as Finished:
	



Friday, Sept. 16th, 2011


Completed PAL and signatures due





Friday, Feb. 25th, 2011


Cover page, week and task column due








1

